[image: image1.jpg]





Structured Teacher Planning Time (STPT)

Meeting Norms

· Come prepared with completed worksheet and results. 

· Focus on improving instruction.

· Keep an open mind and respect all points of view.

· Respect meeting times -- begin on time/end on time.
· Follow the agenda.

· Listen actively and don’t interrupt.

· Refrain from distracting sidebars, chronic complaining,   disruptive behavior, and oppositional comments.

· Be collaborative and respect other members’ right to talk.

· Focus or resolve one issue before moving to the next.
· Tie up loose ends before closing meetings.
· Respect the confidentiality of meeting content.


