PROCEDURES FOR PARENTAL EXCEPTION WAIVERS
Steps Parents May Take to Ensure Placement 

of Their Children  in a Bilingual Program Option

1.  
All parents or guardians of identified English Learners are informed of the four program options available to him/her:


•
Structured English Immersion




•
Mainstream English


•
Bilingual (Alternative)


•
Dual Language Enrichment Program   


The program options must include the Bilingual Program, even if currently, your school does not have a Bilingual Program. 

2.
All parents of identified English Learners are informed of the opportunity to apply for a parental exception waiver.

3.
The school staff (e.g., teachers, counselors, administrators) may initiate and/or recommend a Bilingual Program Option to a parent.

4.  
If the parent or guardian chooses the Bilingual Program or Dual Language Enrichment Program Option, they are asked to sign a Parental Exception Waiver available at all school sites.

5.   
Individual schools in which 20 or more students of a given grade level receive a waiver are required to offer such a class. 

6.
If less than 20 students of a given grade level receive a waiver, the school must either provide such a class or allow the pupils to transfer to another school in the district that provides such a class.  

7.
A school may not deny parents’ requests for an alternative program on the sole grounds that the school does not currently provide a bilingual program.  Parents must be allowed to sign a Parental Exception Waiver at any time.  If there are not 20 or more students at a given grade level, the school must:


• 
Offer the parental exception waiver for the parents to sign, 


•
Inform the parents that their child will be put on a waiting list, and they may place the child in the English program or they may transfer their students to another school,


•
And in the event that a bilingual program is provided in the future,



they will be notified and may transfer back to the original school site.

8.
Each application for a waiver must be considered on its individual merits with great deference given to parental preference for student placement.

9.
If a parental exception waiver is denied, the reasons for denial must be in writing and individually determined.  

10.
Schools may not summarily deny parental exception waivers, nor can they base a denial on the grounds that the school does not provide an alternative program

11.
An appeal process has been established for any parental exception waiver that has been denied.
12.  
The school documents the parental exception waiver requests, thus documenting the parents’ choice of the Bilingual Program Option. 
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